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The Elements of a Proposal
The first step in any research project is to clearly identify what it is you hope to figure out, and how you plan to do it.  This paper will determine whether you will be allowed to conduct your research.  Research proposals are an important first step for every research scientist.  Such grant proposals ultimately determine funding for scientific research.  You must receive approval of your proposal before beginning any experiments!
Your proposal will be assessed based on 3 areas:

· Experimental Design




· Feasibility of Plan




· Significance of Research



Your Proposal should:

1. Be typed, double-spaced, 12-point Times New Roman font, with 1-inch margins all around.  (Note:  for most of you this means you need to change your margin settings!)

2. Be free of grammatical and spelling errors

3. Be at least 2 full pages, not including the Resources section

4. Include the following sections (in order):

· Title
Be creative! 
· Background
This should describe the area of research you are working in, and findings from previous studies in this area.  Write with a goal in mind.  You will be trying to prove the answer to a question by doing your research, so the literature you cite here should help support your case as to why you want to do this research.  In other words, you want to use previous information to help readers understand why you want to do this research.  By the end of the Background the reader should have a very good idea of what the central issue of your proposal is.  You should reference at least three research articles in the Background.

· Goal/Method
State a clear research goal; i.e. what do you intend to address?  The Method section should describe your proposed method for the experiments/surveys, what equipment will be used and a brief procedure that you will follow.  Please specifically state the variables and controls you will use in the experiment.

· Predicted Results/Milestones

Describe the results that you expect as an outcome of this project.  What will you do if the results turn out different?  Could there be alternative interpretations of the results?  For Milestones, please include your research schedule.  Think of the milestones as checkpoints along the way to research success.
· References – Note: This section does not count towards your full two pages, and should be on a separate sheet of paper.
You should reference at least two primary source documents in this proposal and a minimum of five resources total.  Please cite according to the APA guidelines that have been given to you.  
	1
	2
	3
	Total

	GENERAL

	Proposal is not typed in Times New Roman, 12 point font size
	Proposal is either typed in Times New Roman or has 12 point font size
	Proposal is typed in Times New Roman, 12 point font size
	

	Proposal is not double-spaced nor has one inch margins all around
	Proposal is either double-spaced or has one inch margins all around
	Proposal is double-spaced and has one inch margins all around
	

	Either lacks last name and date of printing at header, date is incorrect, or heading doesn’t appear on every page
	Either last name or date of printing appear as header in the upper right-hand corner of all pages
	Last name and date of printing appear as header in the upper right-hand corner of all pages
	

	Proposal contains 4 or more spelling or grammatical errors
	Proposal contains 1-3 spelling or grammatical errors
	Proposal is totally free of spelling and grammatical errors
	

	In text citations are not used
	APA style in text citations are incorrectly used each time an idea/data are referenced
	APA style in text citations are employed each time an idea/data are referenced
	

	Proposal is less than 1.5 full pages, not including the References section
	Proposal is at least 1.5 full pages, not including the References section
	Proposal is at least 2 full pages, not including the References section
	

	Some or all sections are not included; no section begins with a bold or underlined title
	Title, Background, Goal/Methods, Predicted Results/Milestones, and References appear out of order; each section begins with a bold or underlined title
	Proposal is broken into the following sections in order:  Title, Background, Goal/Methods, Predicted Results/Milestones, and References; each section begins with a bold and underlined title
	

	TITLE

	Proposal lacks a title
	Title appears either at the top or is centered on the first page of Proposal; or title is either bold or underlined
	Title appears at the top and is centered on the first page of Proposal; title is both bold and underlined
	

	Proposal lacks a title
	Title is either creative or descriptive
	Title is both creative and descriptive
	

	BACKGROUND

	Background does not describe issues surrounding the problem/question to be addressed in the research
	Background attempts to describe issues surrounding the problem/question to be addressed in the research
	Background sufficiently describes issues surrounding the problem/question to be addressed in the research
	

	Background does not cite information from either general and primary sources; or does so using material that is not relevant to the topic
	Background attempts to cite information from both general and primary sources that are somewhat relevant to the topic being researched
	Background cites information from both general and primary sources that are relevant to the topic being researched
	

	Background provides no information that argues for a reason to do this research
	Background provides some information that argues for a reason to do this research
	Background provides sufficient information that argues for a reason to do this research
	

	GOAL/METHOD

	The goal of the research is not stated 
	The goal of the research is not clearly stated or appears after the first sentence of this section
	The goal of the research is stated clearly as the first sentence of this section
	

	The Methods are written in list format and not written in first-person future tense
	The Methods are either written in paragraph format or use first-person future tense
	The Methods are written in paragraph format, using first-person future tense
	

	Methods do not clearly describe the steps of the experiment to be performed
	Methods attempt to describe the steps of the experiment to be performed
	Methods sufficiently describe the steps of the experiment to be performed
	

	Methods do not address the materials to be used by specific name and model number
	Methods address some of the materials to be used by specific name and model number
	Methods explicitly address all the materials to be used by specific name and model number
	

	Two or more of the following are missing:  independent variable, dependent variable, constants, or controls
	 One of the following are missing:  independent variable, dependent variable, constants, or controls
	Independent and dependent variables are stated, along with constants and controls
	

	PREDICTED RESULTS/MILESTONES

	The expected outcome of the research is not described
	The expected outcome of the research is partially described
	The expected outcome of the research is sufficiently described 
	

	No alternative outcome of the research is sufficiently explained
	At least one alternative outcome of the research is partially explained
	At least one alternative outcome of the research is sufficiently explained
	

	Research schedule is not described; no dates are cited
	Research schedule is partially described throughout the end of the project, citing some specific dates
	Research schedule is sufficiently described throughout the end of the project, citing all specific dates
	

	RESOURCES

	References are not written in single-spacing or listed in alphabetical order
	Either references are written in single-spacing or they are listed in alphabetical order
	All references are written in single-spacing and listed in alphabetical order according to the author’s last name
	

	Few references follow proper APA guidelines
	Most references follow proper APA guidelines
	All references follow proper APA guidelines
	

	 No primary sources are listed
	At least 1 primary source is listed
	At least 2 primary sources are listed
	

	Less than 3 references to reputable sources are cited
	3-4 references to reputable sources are cited.
	A minimum of 5 references are listed, all from reputable sources of information
	


